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TO NO. ______________________
AUTHORITY TO TRAVEL
	Date of Filing:
(Month day, year)
	

	Name
	Position/Designation
	Signature/Remarks

	
	
	

	
	
	

	
	
	

	Official Station:
	

	Destination:
	

	Date of travel:
(inclusive of travel time)
	

	Purpose:
	To…..

	Activity organized/ sponsored by:
	

	Travel is on:
		☐Official Business		☐Official Time

	Legal basis:
	☐ DepEd Memo		☐ DepED Advisory
☐ Invitation Letter		☐ Others: _______________

	Expenses covered:
(subject to the usual accounting and auditing rules and regulations)
	Travelling Expense

	Fund source:
	☐ Local Funds	☐Sub-ARO No.: ____________     ☐ HRTD		☐ Others: ____________________

	Check/Tick if applicable:

		☐ With Government Vehicle 		☐ With Registration Fee

	Recommending Approval:
	Approved:

	



CHIEF/PRINCIPAL
Position/Designation
Date:_____________
	


EDUARDO C. ESCORPISO JR. EdD, CESO VI
Assistant Schools Division Superintendent
Officer-in-Charge
Office of the Schools Division Superintendent
Date:_____________
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Republic of the Philippines

Department of Education

REGION II - CAGAYAN VALLEY
SCHOOLS DIVISION OF BATANES




image2.jpeg
Address: Basco, Batanes, 3900
Contact No.: 09996027630; 09163509382

Email Address: batanes@deped.gov.ph
Facebook: facebook.com/deped.batanes





